
 

City of NORTHAMPTON 
Election Worker Application 
 

Please complete all information and return to: 
By Mail:  City Clerk, 210 Main Street, Room 4, Northampton, MA 01060 
Or by Email:  CCLERK@NORTHAMPTONMA.GOV 
 

 
Name: _________________________________________________________________________________________________________________ 
  First         Middle    Last 

 

Home Address: _______________________________________________________________________________________________________ 
     # Street     Town   Zip 

 

Home Phone: ________________________________________           Cell Phone: ________________________________________ 
 

 

Email Address: _______________________________________________________________________________________________________ 
 
 
Are you registered to vote in Massachusetts? Yes □ No □ If yes, where? _______________________________ 
Have you ever served as an Election Worker?  Yes □ No □ 
If yes, for how long? ______________________    Where? ________________________    What role? _______________________ 
 
Please check all hours available: 

Election Day from 6:30am- 1:00pm: Yes □  No □ 
Election Day from 1:00pm – close of polls: Yes □  No □ 
  
Early Voting (Monday – Friday) from 8am – 1pm: Yes □  No □ 
Early Voting (Monday – Friday) from 1pm – 7pm: Yes □  No □ 
Early Voting (Saturday) from 9am – 1pm: Yes □  No □ 
  
Other Various Elections Work hours: Yes □  No □ 

 
Please note that hours may vary. We will be in contact to schedule you.  
 
Do you have a polling location preference for Election Day?  Yes □ No □ 
If so, which location?  

□ Leeds Elementary School □ JFK Middle School □ Jackson Street School 

□ Smith Vocational □ Florence Civic Center □ Senior Center 

□ Ryan Road School   

 
Preferred Position:   
Please view the back of this sheet for descriptions if you are unsure. 
□ Inspector   □ Deputy Clerk       □ Clerk         □ Deputy Warden         □ Warden     □ Constable    
 
 
I certify that the information given above is true and complete. 
 

_________________________________________________________________________________________________________________________ 
Signature         Date     
 



 
POSITIONS AND DUTIES 

 
 Warden: Supervises the other precinct officers before the polls open, during the election, and 

while ballots are processed. The warden is responsible for maintaining order and ensures that 
required materials are available and posted in proper places. The wardens also assigns other 
election officers to their stations and designates their schedule for breaks, meals and for voting. 
This also includes being responsible for completion of forms, handling of challenged ballots, and 
ensuring that voters omitted from lists are properly helped. 

 Clerk: The Clerk keeps a running report of all activities at the polling location.  A Clerk’s Log is 
provided for this purpose.  At the end of the evening, the Clerk is responsible to tabulate the final 
tally of votes that is returned to the City Clerk’s Office. The final tally is composed of all votes 
counted using the ballot scanner plus all votes counted by hand.  Logs and tally sheets are 
provided for this purpose. 

 Inspector: This position is assigned to the check-in area at the entrance to the voting area or may 
be stationed at a voting machine. Most duties include checking off and announcing the names of 
voters as they check in to vote, relaying any issues or questions to the Warden. 

 Deputy Wardens and Deputy Clerks: Act to cover the position of Warden or Clerk when the 
office is vacant for any period of time. 

 


